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UCSC - Alternative Pay Processing Request
UCSC - Direct Payment Form
Important:  Form must be filled out in Adobe Reader or Acrobat Professional 8.1 or above.  To save completed forms, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office.   Form questions: payform-group@ucsc.edu
Important:  Form must be filled out in Adobe Reader (www.adobe.com) or Acrobat Professional 8.1 or above. To save a completed form, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office (E-mail controller@ucsc.edu). For form questions, E-Mail finpolicy@ucsc.edu
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Revised 4/11/2011
   Section 1:  Information
Section 1: Payment Information
(or % of time underpaid)
Requirements: Occurrence of an administrative error, wherein the employee was underpaid on his/her regularly scheduled pay day, resulting in an emergency financial situation to the employee. Employee's HR Rep or timekeeper should contact Payroll at payerr@ucsc.edu to discuss options before this request is completed. 
 
Alternative Pay Processing is payment of regularly scheduled wages on a date in outside of the employee's regularly scheduled payday. Alternative Pay Processing is not available for stipends, awards, overtime or any other additional types of compensation beyond the employee's regular pay. Employees should direct all requests to their HR Representative for their unit. The HR Unit must approve the request before this request form is completed. 
 
I have been informed/discovered that I was underpaid due to the following reasons, resulting in an emergency financial situation:
Date OEU was completed:
   Section 3:  Signature
Section 1: Payment Information
I further understand that this payment may be issued as a negotiable paper check, despite my enrollment in direct deposit.
OR
   Section 4:  Authorization
Section 1: Payment Information
   Section 5:  Submit Information 
Section 1: Payment Information
After consult with the Payroll Office, Fax Completed Form to 459-3702
   Section 2: HR Representative should check all that apply
Section 1: Payment Information
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