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UCSC - Change Fund Verification 
Verification of Change Fund form
Important: Form must be filled out in Adobe Reader or Acrobat Professional 8.1 or above. To save completed forms, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office.
Form questions: finpolicy@ucsc.edu
Important:  Form must be filled out in Adobe Reader (www.adobe.com) or Acrobat Professional 8.1 or above. To save a completed form, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office (E-mail controller@ucsc.edu). For form questions E-Mail finpolicy@ucsc.edu
   Section 1:   Custodian's Certification
Section 1 - Custodian's certification
is in my possession as of the above date.
   Section 2:   Supervisor or Designee Approval
I have verified that the change fund, in the amount listed above, is in the fund custodian's possession and the list of fund users is attached.
   Section 3:   Reporting Frequency
Section 3 - Reporting frequency
For funds $500 or greater, this report must be completed monthly, prior to the endof the following month.
Fund $500 or greater, submit monthly, prior to end of following month
For funds under $500, this report must be completed quarterly, prior to the end of the following month
Funds under $500, submit form quarterly, prior to following month
   Section 4:  Retention Information
Section 4 - Submit information
Completed form is to be retained in the campus unit for a period of two years.
Send completed form to:
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