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University of California, Santa Cruz
         Departmental Request to Extend Credit
UCSC - Departmental request to extend credit
This form is used by a department or program to request authority from the Director, Student Business Services, to extend University Credit for the purposes of facilitating the sale of ancillary products and/or services
This form used to request authority from the Director, Student Business Services to extend University Credit to facilitate sale of ancillary products and/or services
  Section 1.   Department or Program Information
Section 1 - Department or program information
  Section 2.  Billing Coordinator Information
Section 2 - Billing Coordinator information
  Section 3.  Activity Information
Section 3 - Activity information
Indicate what you expect to be the predominant types of customers, on a dollar basis (check all that apply):
Select from the following choices the predominant types of customers, on a dollar basis, that you expect to attract.  Check all that apply.
Important: Form must be filled out in Adobe Reader or Acrobat Professional 8.1 or above. To save completed forms, Acrobat Professional is required. For technical and accessibility assistance, contact the Campus Controller's Office.                                      Form questions: finpolicy@ucsc.edu
Important:  Form must be filled out in Adobe Reader (www.adobe.com) or Acrobat Professional 8.1 or above.  To save a completed form,  Acrobat Professional is required.  For technical and accessibility assistance, contact the Campus Controller's Office (E-mail controller@ucsc.edu).  For form questions E-Mail  finpolicy@ucsc.edu
Estimated number and amount of billings:
In the segment below, enter the estimated number and amount of billings you expect
  Section 4. Billing Process Information
Section 4 - Billing process information
Identify the individual(s) and position title that will perform the following functions:
Below, identify the individual(s) and position title(s) that will perform the following functions
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   Section 5.  Department or Program Head Acknowledgement
Section 5 - Department or Program head acknowledgement
I acknowlelge the following:
List below of items being acknowledged
1.
3.
4.
2.
I am accountable for ensuring that departmental billing-related processes operate in full compliance with all applicable laws, regulations, contractual agreements, and University and campus policies.
accountability for ensuring billing related processes operate in full compliance with all applicable laws, regulations, contractual agreements and UC and UCSC policies
I am responsible for ensuring that the individuals responsible for handling departmental billing-related processes are competent and properly trained.
Ensuring individuals for handling departmental billing processes are competent and properly trained
I am responsible for ensuring adequate financial controls, including proper separation of duties, are in place to maintain the integrity of the billing, accounting, account maintenance, cash handling, and data management processes.
Ensuring adequate financial controls, including proper separation of duties to maintain the integrity of the billing, accounting, account maintenance, cash handling, and data mangement processes
I am accountable for notifying the Director, Student Business Services, if the amount of credit my department or program extends exceeds the maximum amount stated above
Accepts accountalibty for notifying the Director, Student Business Services, if the amount of credit dept. or program extended exceeds the maximum amount state above
   Section 6.  Submit Information 
Section 6 - Submit information - send completed forms via campus mail to: Director, Student Business Services at Mailstop: Accounting
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  Submit completed form to:
                                   Director, Student Business Services  
                      Mailstop:  Accounting                                        
8.2.1.4029.1.523496.503679
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