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UCSC - Petty Cash Bank Account Reconciliation
Petty cash bank account reconciliation form
   Section 1:  Reconciliation of checkbook to bank statement:
Section 1 - Reconcile checkbook to bank statement
Add:  Deposits not credited
Subtotal:
Deduct:  Outstanding checks
Adjusted statement balance
Add interest earned
Subtotal:
Deduct: Miscellaneous bank charges
Adjusted checkbook balance
   Section 2:  Reconciliation of checkbook to petty cash account balance
Adjusted checkbook balance (from above)
Subtotal deductions
   Section 3:  Approvals
Section 3 - Approvals & Retention
Adjusted Petty Cash Account
Official Amount of Petty Cash Fund
Revised 10/12/11
(other than UC reimbursements)
Enter balance per statement
Expense receipts on hand
Miscellaneous bank charges
Reimbursements outstanding
Interest earned
Misc. credits
Subtotal - additions
Retention:  The completed reconciliation is to be maintained in the unit/department files for a period of two years unless expenditures have been charged to a contract or grant fund which has a longer retention requirement.
Retention
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