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UCSC POST TRAVEL EXPENSE
UCSC Post Travel Form
Office Use Only
FAST Office Use Only
Enter cash advances from UCSC 
Enter cash advances from UCSC
Enter all payments made to or on behalf of the traveler from Section 3 of corresponding Travel Advance Request form   
Enter all payments made on behalf of the traveler 
  Description of Expense
Description of Expense Column
Total Expense
Total Expense Column
  Airfare * 
Airfare Expenses
  Personal Car Mileage (2024 rate)
Mileage Expenses
  Rental Car * (excludes insurance)
Rental Car Expenses Excluding Insurance
  Other Transportation
Other Transportation Expenses
  Parking/Tolls
Parking and Toll Expenses
  Conference Registration *
Conference Registration Expenses
  Lodging (room + tax  only) *
Lodging Expenses
  Meals & Incidentals  
Meals and Incidentals Expenses
  Foreign Per Diem/Domestic Long Term
Foreign Per Diem Expenses
  Misc. & Entertainment **   (Explain)
Long Term Expenses
TOTALS: 
Miscellaneous Expenses
  *   Must submit original itemized receipts regardless of amount
*Must submit original receipts.
 **  Use additional forms for further expenses and explanations
 ** Use additional forms for further expenses and explanations
Traveler's certification: I certify the above are actual expenses incurred by me while on official University business per the dates shown, and that the original receipts are attached for each expense of $75.00 or more, per UC policy (G-28).  I certify that I have complied with CA's auto liability insurance law while operating my personal auto on University business.
 
Traveler's certification: I certify that the above is a true statement, that the expenses claimed were incurred by me while on official University business on the dates shown, and that I have attached original receipts for each expense of $62.00 or more, as required by University policy.  I certify that the private vehicle driven has adequate liability insurance per UC policy (G-28).
< Less Payments on behalf of Traveler >
Less payments on behalf of traveler text
 < Less Cash Advance >
Less cash advances given to traveler text
Reimbursement
or 
<Payment Due>
Comments
Comments Header
(If Applicable)
Last Name,   First Name,   Middle Initial
Important:  Form must be filled out in  Adobe Reader 8 or above for form functionality
 
Total from Add'l Pages
Less cash advances given to traveler text
Fund
Organization
Account
Activity
Amount
 Reimburse Mileage -    67¢/mile
Click here for step by step instructions for this form
Revised: 1/1/2022
ETP (exception to policy)
Trip Information:
Form Prepared By
Affiliation
Please select traveler affiliation with UCSC
Please select traveler affiliation with UCSC
Funding Authorizer Verification (Advisor, Research Accountant)
Funding Authorization (PI, Fund Manager, Advisor)
Please select you US citizenship status
US Citizen
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